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3 YTBEPJXIOEH U BBEIJEH B IIEI:ICTBHE [Tprocasonm P eepanbHOrO areHTCTBA I10
TEX HHUE CKOMY PEerWIHPOBaHMIO M MeTpatarkx ot 09 gexadpa 2015 r. Ne 2127-ct

4 BBEJIEH BIIEPBLIE

IIpasuna nptenenin nacmosiyeco cmandapma yemawvoenewvy 6 I'OCT P 1.0-2012
(pasden 8) Hndopmaipin 06 USMEHEHUAX K HACMOAYEMY CMAHOGPMY NYOIUKYEeMCR 6 eXeloo-
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TOCT P7095-2015
HAITMOHAJEHELT CTAHTAPT POCCUIICKOI GETEPAITIN

CHceTeMa CTAHZAPTOE Mo 1op palgH, 6 KT Ho TeUHO My H H3ZATEIBCRO MY ALy
SJIEKTPOHHBIE JOKYMEHTHI
OcHoOBHBIC BHBI, BBIXOJHEIE CBEJeHHA, TEXHOJIO THYECK HE XaPpAKTEPHCTHR K

System of standards on information, librattanship and publishing.
Electronic documents. Basic types, impiints, technological descriptions

Hara sBegenns — 2016 - 07 - 01

1 O6nacTe rpHMeHe s

H acToaupit cTaHAAPT YCTAHARIMBAST OCHOBHbIE BHABI WIEKTPOHHBI JOKYMEHT OB, COOT-
BETCTBYIOL[HE YWIOBMAM PaboThl OMGMHOTEK, HeoOXOAHMMBIH HAOOpP X apaKTEPHCTHK, TeXHHKO—
TEX HOJIOTHMECKMe ITAPAMETPbI, MeTaJaHHble WIEKTPOHHBX AOKYMEHTOB, MX BBIX OQHBIE CB&Je-
HIA, TPMBOJHT He 00K OFMMbIE TEPMHHBI M HX OITP &7 &1 HIA.

Hacrommit cTaHAapT He PACIIPOCTPAHACTCA HA WIEKTPOHHBIE OKYMEHTBI H (OPMBI J0-
KyMeHTOB c(epbl YIIPaBIEHHA H AeJIONIPOHM3BOACTBA, AOKYMEHTBL TPedyION[HMe =IeKTPOHHYIO
TIOATIMCh, KOMIBIOTEPHbIE NPOTPAMMBL AOKYMEHTHI M JAHHBIE, ITPeJHGHEIEHHbIe HMCRITIOUM-
TENIBHO /P14 KOMITbIOTEPHOH 00paboTkH, (HMHAHCOBbIE JOKYMEHTBI H OKYMEHTbI OT PAHHMYEHHOTO
PacIIpoCTPAHEHHA.

CraHgapT mpegHasHAUEH ANA OPTAHIG ALMGL, OCYLUECTRIIAIOLMK  OMOMHOTeuHO—
HMH}OPMALIMOHHYIO JEATEBHOCTD, OPTaHOB HAYUHO—T &X HMYECKOH HH(OPMALIMH, OPTaHES3 AL,
opHIMATHHO BHIOTYCKAIONMX B IyIMHOEe 00panfeHHMe WIEKTPOHHbIE JOKYMEHTBI C LIEJIBIO HX

MACCOBOTO HMCIION B3 OB AHIA.

2 HopMaTHBHEIE CCBLIKH

B macTomiem craHAapTe HMCIIQIB30BaHBI HOPMATHMBHBIE CCBUIKH Ha CIIeJYIOLUME CTaH-
AapThL

OCT 7.1 — 2003 Cucrema cTaHAaproB M0 MHGOPMALE, OMOUIH OTeHMHOMY M H3JaTENb-
cxoMy Aeny Bubtnmorpadirieckan samcs. Butnmorpaduueckoe ormcanme. Odnpe Tpebosanma
M ITPABENIA COCTARIEHH A

[OCT 7.60-2003 Cucrema cTaHgapros 1o MHGOpMAL{HH, OHMOTHOTeHMHOMY M HM3J4aTellb-
cxomy geny Hsgarmma OcHosHbIe BHABI TepMEEBI M OITP EAEIT SHIA

[OCT 7.69-95 Cucrema crangapros 1o MHGOPMALRL, OHOTHOTEUHOMY H H3/T 8T &J1b CKO-

TE muote odenpramatos 1
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My A&y AYAHOBH3yaIbHble JOKYMeHThI. OCHOBHBIE TePMHHBI H OITP &/ eNIEHHA

[OCT 7.70-2003 Cucrema cTaHgapros o MHQOpMar[im, OHOTHOT eHHOMY M H3JaTellb-
cxoMy geny OnmcaHmA 0a3 JAHHBIX M MAUHHOUHTAeMbIX HMH(}OPMALIHOHHBIX MaccuBoB. CocTas
H 00O3H #UEHHE X APAKT EPHCTHE

[OCT 7.73-96 Cucrema cTaHgapros Imo MHdopMariie, OHOTHOT exMHOMY M HM3JaT &b CK O-
My gey [Tomck 1 pacpocTpas eHie HHGOPMAITHMM. TePMEEBI M O eeN eHILA

TOCT P 708-2013 Cucrena cTaHZapTOB I10 HHG OPMALHME, OHOTHOT eUHOMY H H3/ & eJ1b-
ckoMy Aeny. [ eTonpoHsBOgCTBO M apXHBHOE Aes10. TepMUEDI M CIIpef eNeHH A

OCT P 7083-2013 Cucrema craHgapToB 1o MHQopmMeaini, O OIHOTeUHOMY M HM3Aa-
TEJIH CKOMY &Ny, V1eKTPOHHbIe k3gaHkA. O CHOBHbIe BHbI M BBIXOHbIE CBEJ eHHA

MOCT P 52292-2004 HedopmalporHad TeXHWIOMHA. JTeKTPOHHBI 00MeH HHpOpMa-
wpedt. TepMHHBI M OITp e eNeHHA

['OCT P HCO 15489-1-2007 Cucrema cTaHAapPTOB IO HHQOPMAIRGL, O OTHOTEMHOMY M
HM3A AT &JIb CKOMY A &Ny Y pasileHke AokymeHTamy. O dnpre Tpebopara

[OCT P HCO 23081-1-2008 Crcrema cTaHAapTOB 110 MHGOPMALREL, O OTHOTEUHOMY M
M3faTeNb ckoMy Aeny [Ipoeccer ympammerma goxymeHrany. MeTagarmsle Q1A JOKYMEHTOB.

Yacrs 1. [Iproaparsr

IIpsme wa x xe — [Ipr MONEI0BAXEOE HACTO I CTAKTAPTOM LENECOOOPATHO IMPOEEPHTS A& FCTEIE
CCEIMOYHBIX CTAHTAPTOE I Xaccith MKATOPOE B IHOPMALOXHOIC CICTEME ODILETO ITONE: OB AHMA — Ha O IIIANE-
oM caitre P eqepaNsHOrO ATEKICTEA MO TEXFG(ELCKOMY PeryNI(POBANICe I MeTponoriat  ceTit Hrrepxer o mo
&KETOTHOMY IH(}OP MALFOHHOMY YXaiaTen® «HAaLGONAIEHile CTAXIAPTI», KOTOPEN( OITYOHKOEAK ITO COCTO KEGED
¥a | TmEApA TEXYILETO TOXA, M IO B EITYCKAM eAKEMECAUHOIO DO PMALFOKHOTO Yka: aren « « HanoHam e cTax-
TAPTI® A TEXYILIGE TOX. Ecnit :amMeKe X CCMMOYMAIN CTAKTAPT, KA KOTOPEN JAHA HEJATHPOBAKKAR CCEINKA, TO pe-
HOMEHT YT £ MO0 2 0BAT MeNCTs YROILYE BEPCHE0 37010 CTAHTAPTA ¢ VHATOM BO2X BHECEHFGIX B HAHHYH Be PCIEO
1eMeHeraat Ecmit sameHeH CCIDIOYGGN( CTANIAPT, KA KOTODEIN HAHA TATHPOEAHHAN CCEDUXA, TO DEXOMEIIYETCS
ICIIONME3 OB ATS EEPCIE 3TOTO CTAMIAPTA C YKAAHKEIM BEILUE TOXOM yTEepAmeriA (rpicaritx). Ecrme mocne ymsep-
AQEHHA HACTOSILETO CTAHIAPTA B CCRINOYIGIN CTAKIAPT, HA XOTOPRII MAHA TATHPOBAKHAN CCEINKA, BHECEHO I Me-
HEHI2, 3ATPATMEAKILEE TONMOKEHICE, KA KOTOPO: MAHA CCRUTKA, TO 3TO IOTMIOKEHHE PEKOMEHIYETC S IPHMEHSTS Oes
V4eTA JAHHOTO IGMEHEHIA. ECTI CCHNMOMGIN CTAIAPT OTMEHEN O3 IAMEHGL, TO IOMOKEHItS, B KOTOPOM XaHA

CCEINKA HA HETO, PEXOMEH FETC X IIPEME HATS B “ACTI, He 3aTPATIGAR (eI 3Ty CCRMKY.

3 Tepnumsl u onpenesieHHA

B Hacromem craHgapTe npraveHeHs! Tepmimbl o [OCT 7.60, TOCT 769, T'OCT 7.73,
TOCTP 708, TOCT P 7083, I'OCT P 52292, TOCT P HCO 15489-1, a Taxke cnegyronupe

TEPMEHBI C COOTB ET CTB YFOLLFIVIF OITP €/ e e HFLAVIL.

2
=
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3.1 ap XHBHPOBAHHE NIEXTP OHHOTo MoK ydeHTa: CoxpaHeHHMe WIEKTPOHHOTO JOKYMEH-
T& HITH €0 KOIMH B 000c00uIeHH oM (3 KHie CKOM HITH JIOr Mg CKOM ITPO CTPAHCTBE V1A HaJeAHOr0
AOIIT0B PEMEHHOT0 X PEHEHHA M TOUTEYIONIEr0 HCIIQIb30BAHKA, MPH CONIOeHHMH YOIOBHIT 3a-
LIMTHI MH( OPMALTMA OT YTPAThL, BHE CeHMA H3MEHEHHI K [T Paj Al

3.2 BEpCHS 3JMIEXTPOHHOTO JOKYMeHTa: POPMATLHO HIEHTH QHIMPOBaHHOE Kaue CTBEH-
HOE COCTOAHME COJEPUKaHHMA WIEKTPOHHOrO JOKYMEHTA HA OIpefAeeHHON CTagiy (3TaIle) ero
paspaboTKE, cofepKaniee JONOIHEHHbIE HIH 00HORIEHHbIE MAT ¢ PHATIBI.

3 3 xsyanmsauus: Orobdpaxenre HHGOPMALTMM B JOCTYIHOH ITA BOCIIPHATHA UeT0BE-
KoM dopne

3.4 BBIXO HBIC CBEJCHHA JNEKTPOHHOT0o NoKyMenTa: C OBOKYIIHOCTD JAHHBIK, BCECTO-
POHHE X aDAKTePHBYIOLIHMX WIEKTPOHHbBII AOKYMEHT M ITPe/fH & HAUEHHbIX ANIA ero0 OFHO3HAaYH o
HAeHTH QuK arpee, OxGmorpadrnie ckof 00paboTKH, CTATHCTHYECKOr0 YHETa M HH( OPMHpPOBaHHMA
TIOTPEGHT eTIeH.
I PHMeXMaHKe — annum.ne CEele HO(X 3MeKTPOHHOIO JOXYMEKTA COCTABNAOT “ACTE IO Me TaJaHEEIX

3.5 mecTym X 3exTpoHHonry moxymeHTy: OOpanjeHme K VIEKTPOHHOMY [ OKYMEHTY,
pasMen[EHHOMY Ha YCTPOHCTBE, ONIHMMHOM OT YCTPOHCTEA ITQIIB3 0B T &1,

3.6 HAeHTHPHXATOP NIEXTP OHHOIO JOKYMENTA: ITPH3HAK WIEKTPOHHOIO JOKYMEHTA,
KOT OPBbIH OfH O3H &HO OIIpefesIgeT JOKYMEHT.

IIprme wa xixe — Hrenraproarop moseT 61T 10 COTO THIMA (1O FOMOTPEIGE NMPABOOONATATENS IMEK-
TPOHHOTO HOKYMEKTA, OIEPATOPA XPAMIOGILA 3NEXTPOHIEIX AoXyMeHToE ¥ TX.). Haexrichroaopom moryT exrcry-

TATS IpPOELE, OYKEEHHEIE UG COCTARHEIE MPIC HAKH, HANPHMEDP, KA OCKOEE 3 APETHCTPHPOBAKKEIX IGIe KT IKa-

mpos sout xoges ISBN, ISSN, ISMN, DOIL

3.7 HPPHTHOHRAUMHS X TPOHHOTO JPKYMEHTA: AHATIS NIEKTPOHHOTO JOKYMEHT & 10
VHHK&TPHOMY IPH3HAKY ¢ LIeJIbI0 CITOSHEHMA AOKYMEHTA, OTHeCEHMA K KOHKPETHOMY IJlac-
Cy/BHAY, THITY.

38 nudopmannonnan emnma: Paimn wm Habop ¢aitios, paccMarpHBacMbIM K&k
eAHHOE L &0 ANA MPEACT AR eHMA ¢Of & UKaHIA.

3.9 xonBepTHp oBanMe: [IpeobpasoBanme QaHHBIX M3 OJHOro GoOpMaTa B APYroH, 00bIM-
HO € COX PaHEHHEM 0CHOBHOTO JIOTHME CKH-CTPYKT YPHOr O COAeP KaHIMA MH} OPMALTEH.

3.10 xoHTeXCT WIeKRTpoHHOTO HoXyMeHTa: CBefeHra o0 0OCTOATENBCTBAX CO3JAHMA
KOHTPOIIA, HCIOTb30BaHMA, X PAHeHHA M YIIPARIeHHA NIeKTPOHHbIM JOKYMEHTOM, & TakKe CBe-

ACHIA O €T0 B3 aMMOCBAIAX C OPYTHIVI HOHOBHBIIMH A OKYMEHT aMI.

3.11 xomipoBaHHe 3JEXTPOHHOIo JoXyMeHTa: [[poijecc IOBTOPEHMA IEKTPOHHOr O

AOKYMEHT & criocobon, OTIHUHBIM OT criocoba ero cosgaHma 0es KakMX—1HOO TMOTEPh CTPYKTYPBI
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HOTH COf & UK 8HHA.
3.12 meraganmsre: CTPYRTYPHPOBAHHbIE JAHHbIE, OITHCHIB &IOL[HE KOHTEKCT, COJepuka-
HHe M CTPYKTYPY FIEKTPOHHOrO AOKYMEHTA, IIpegHASHAUSHHBIE Q1A eT0 MAEHTHOHKAINMH M IT0-

HCKAa, a TaKKe ITPOLECCHI YITPABIIEHI € HA ITPOTAKEHIH B CET 0 AX3HEHH OI'o LIHKJIa JOKYMEHTA.

3.13 Heonyd MMXOBAMMBIL IEXTPOHMBIH MOXYMeHT: CUIEKTPOHHBLIA JOKYMEHT, He
TIPOLUEANDME PefaKIMOHHO-H3AATSIbCKYI0 TIOATOTOBKY M HEé PACCUMTAHHBIN Ha IIMPOKDE Pac-
TIPOCTPaHEHHE,

3.14 o6Hap ooBaHHBIN >R TPOHHBIN JOKYMeNT: SUIEKTPOHHBI{ JOKYMEHT, IIPEBO-
MEPHO BBEAEHHBIT B IPaiylaHCKHIL 000pOT M NYQTHYHO IPEeA0CT AR eHHbIT 1A BCeOOL[ET O CB é-
AEHMA B JOCTYTI ITyTEM P& MELEHHMA Ha JI000M HOCHT ele MH() OPMALTMH HTH Uepes MH QopnMariy-

OHH O- T &1 e KOMMYH HKAL[HOHHbIE CETH

Mpumeuwanus

1 ObGxapomorarcont JOKYMEKT He MPOMEXILIG DERAKIFOHHON CODAOOTKH I He MMEMOLEO( B CBONX
METARAKEGIX CEETEFIGT 00 IGHATENE, He HMEET CTATYCA ONMyOIMKOBAKEOTO NOK FMEKTA

2 NoxymeHTIL, HeITPABOMEDHO ITPENCTABNEHEGIE XA BCEOOLLETO CEEEHILT, He MOMNEKAT HCTDIE3 OBARIE B

cdepe sonpopmarpat, SXHONIOTEUHOIO M IGXATENECKOrO JeNa M HACTOLL(EM CTAHIAPTE He PACCMATPIEANTCA.

3.15 omyd mHXOBAMHBI WIERTp OHHBIN XOKYMeHT: UIeKTPOHHBLI JOKYMEHT, IIPOLUEH-
LG PefaKIHMOHHO-I3 JaTeNbCKYI0 00padoTKY, MMEOLMI BRIXOgHBIE AaHHBIE M ITpegHA3HAUEH-
HbIH A1 ITyOJIHUH Or 0 0CTYIIa Ha JIE000M HOCHT&le MH(OPMALHMH HITHM Yepes HHPOPMALIHMOHHO-
TEJ eKOMMYHHKALMOHHbBIE CETH.

Ipumevanux

1 ObrapomorarGart JOXYMEKT, He ITPOLENILIG! PeAXKLEOHHON OOPADOTKIC X He IOWEX LOO( B CEONX
METRTAHEGIX CBEEHIGT 00 IGNATENS, He MMEeT CTATYCA ONyOMMKOEAKHOTO AOKYMEHTA.

2 OnyOnsooBAXEGIN 3MEXTPONGGIN TOKYMEKT NMPETHA3HATEHEGIN INA DACITPOCTPAKEHIK B HEIG MEHHOM
BIQTE, NETAETCA 3MEK TPOMHEIM IGTAKIGE M.

3.16 oTxpsITEIN dopmar: CE0OOOIHAA OT JMMIEH3MOHHBLK OTPAHIUEHHI ITPH HCIIONSS O-
BAHHH 00NIeAOCTYIIHAA CIIeLHM(HKAIA (CTAHAAPT) X PaHeHH A UMPPOBBIX AAHHBIX, 1103 BOIAOLAT
TIEPEHOCHTH HMX C OFHOH ITPOrpamMMHOM ImIaTd opMbI Ha APYT VIO 083 MCKakeHHMA QOPMBI, CTPYK-
TYPBL, COREPAAHMA.

MDpxmevwanus

1 Orxprrrarit  opmar He TOKZecTEEHEH CEOOOXHO I TOMEIGIGL KA HCIDIG3 OBAXIM

2 OTXpHTOCTS 3aXMHRAETCK B ZOCTYIGHOCTH CIRLETH MKALECT H COOTBETC TEIGL OTKPHITOTO ¢ opmara
ATEX TPOHKOTO HOXYMEKTA, IOKITHE CEOCOME OTHOCKTC K K MEpefate ITPAR M KBIASTC K O KO 3 MOene it

TOOEHGHPOBAKIA.

3.17 oundporxra (oxudporsrBanMe): TeXHUTOTHA CO3AHMA KOIMMM &HATOTOBOr0 AOKY-

MEHTa B LM POBOH Popme.
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3.18 pasrrep WrexTp oHHoro JoxymeHTa (daina): ABTOMATEIECK ONPegeIAeMOe KOM-
MBIOTEPOM KQIMYECTBO MHpOpMalH B daiore (wrH daforax, oOpasyrOLMX WIeKTPOHHBI JOKY-
MEHT) B CTAHZAPTHBIX egMHIMIIAX .

MIpumewarnux

1 CrargapToimt eMOoME@ANI IGMEPEHGN PAsMEPA IMeKTPOIEGIX O03eXTOR MENAOTCK IPOIGEOTHER OT
TDHATHA €0ai(Ts, HAPIOME]D. XI0100aICT, Merabaicr, ricadaicr,

2 Paxmicecxidt oOseM MHCKOEOTO IPOCTPAHCTEA, 3AKIMASMOrO (DafOIOM, 3ABMCHT OT KOKKPETHON
casoroBost cxcTeMEL

3.19 pemaXuHA 3MEXTPOHHOTO JOXKYMeHTA: M cripaBneHHBI BapHMAaHT CYLIECTBYIOLETD
WIEKTPOHHOr0 JAOKYMEHTA MM OFHOM K3 €ro BepcHil (IOKaMM3alMA, H3MeHeHMe Qop
MbL/ O OpPMIT EHMA, HENMPHHITMITHANbHbIE H3MEHEHMA CONEP/KaHMA, He BeIYLUMe K KauecTBeHHOMY
TIpe 0 Opas 0B aHIMIO, HAIIPHMED, M CTTPARI eéHEe OLM 00K, ITePeCTAHOBKA a0 al(es, M T.0.).

II PHMe¥MaHKHe —Penaxmm IMEKTPOHHOIO AOX YMEHTa MOKET He HMETS obmaremxorO QOWIMO
IMeHTHDIGATOPA.

3.20 peXBH3IHT NIeXTpoHHOoTo Mo KymMeNTa: OOMIaTENIBHBIN IEMEHT METaaHHBIX H1eK-
TPOHHOTO J0KyMeHT 8, KOTOPBIH COJeUiHT KOHKPETHYIO XaPaKT epH CTHKY JOKYMEHTa, MMEET MMA
M SHEIEHHE.

321 copepEaHHe (KOHTEHT) dNeXTpomHoro Joxymewra: Hudopmarpa (cBegerid),
COflep Kan[adca B JOKYMEHTEe M OTPA/KAOLAd eT0 CMbICN, HEZABMCHIMO OT (HOPMBI Ipe/ cTaARIIeHM A
T 0F MHO OpMALTHE.

3.22 coxpaHeHHe 3JeXTp oHHOTIo JoxXymenTa: Konmmiexc Mep, IpeqNpHHHMAEMBIL A
COX pPAHEHHMA BHELIH er0 BHAa, (VHKIMOHATBHOCTH H COAePKAHMA W eKTPOHHOT0 JOKYMEHTa

3.23 cxema MeTaJAHHBIX: YHHOHMIMPOBAHHBIE HA00P M CTPYKTYPA IPECT AR EHHMA We-
MEHTOB MeTaJ8HHbIX, MPeAHASHAUEHHBIN 1A () OPMATLHOT O OITHCAHMA WIEKTPOHHBIX AOKYMEH-
TOB

324 dopmar manmmerx: Kouxpernas ¢opma NpefcTaBlIeHHA JAHHBIX, B KOTOPOH YCTa-
HOBJIEHbI OT PAHMYEHHA THIIA [ aHHBIX .

IIprxmeuaxue —Popmar hasora LN I=TC K YACTHON GOPMOIt QOPMATA TAHKEIX.

325 ¢opmar rexTpoHHoro MoxymexTa (Paima): OmpegenmeHHams crTel{MQHKaIp,
OITH CHIB &FOL[AA CTPYKTYPY (paidia, B COOTBETCTBHM ¢ KOTOPOH OCYLUECTRIAETCA &0 MHT epPIIpeTa-
L(MA, TIepeada 10 CETH B BH/E ITOTOKA JAHHBIK K X PAHEHHE.

326 UeNOCTHOCTH JNIEXTPOHHOIO APKYMeHTa: XapaKTepHCTHKA (COCTOAHME) HIEK-
TPOHHOTO JAOKYMEHTSE, NpPeAYCMATPHMBAIONIAA IQIHOTY M HEHM3MEHHOCTH E€r0 COREepPKAHMA M
opopmTeHId, a TAKKe rapaHTHPYIOLad KOHTPOIb M (HKCHPOBAHME I10 YCT AHORIEHHBIM IIp aB H-

J1aM BCEX BHOCHMBIX B JOKYMEHT M3 MEHEHHMH, JOIIOIHEHEE H Y AEHHIT.
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327

NIEKTP OHHBIH JOXYMeHT: [oxXymeHT B LM poBoi GopMe [HIA MCIIQIB30BAHHA, KOTO-
poro HeoOXOMMBI CpeACTBA BBIMMUIMTENIBHON TEeXHHMEM MM HMHbIE CITIELTH &S HPOBaHHbIe
YCTPOHCTEA /JIA BOCITPOI BET 6HIMA TEKCTA, 3BYKA, H300paseH

[TOCT P 7083, mysxr 3.1]

3.28 >meXTPpOHHBIH HOCHTeNH> HHGOP MAIUHWINEX TP OHHBIN HOCHTENb AaHHbBIX: Ma

TEPHATL HbIH 00BEKT, MCIIQIB3YEMBIH [VIA 3aICH, XPEHEHHA H BOCITPOM3BEJeHMA LMpPOBOH

HH QOPMETTHE.
4 CTpyKTypa H CBOMCTBA 3JIEKTP OHHLIX JOKYMEHT OB

4.1 ITog =mexrpoHHbIM (MHQOPMALMOHHBIM) PECYPCOM IOHMMAXOTCA WIeKTPOHHbIE JaH-
Hble (MHGOPMALTMA B BHJe UMCeN, OYKB, CHMBQOIOB, H300paKeHHMH, 3BYKOB HTH MX KOMOMH alfi)
H TTO/UT EP/AMHE AFOLHE HX ITPOT PAMMEO-T X HQNOTHUECKH e CPEJCTRA.

4.2 Tlog =TeKTPOHHBIM 00 KT OM ITOHHMMAETCA Hakml (COBOKYTIHOCTL (afnos), ¢opnmpy-
EMBIH B KOMIBIOTéPHOH IIPOrpamMMe IIOVIb3 0BATEJIA UM B 4BTCOMATH3HMPOBAHHOM CHCTEME H CO-
Aepianpi B 3a(QMKCHPOBAHHOM BHAe AaHHbIE, ITPeAHAIH aUeHHbIE A1 BOCIIPHATHA C ITOMOLIBIO

CPeacTB BBIMMCIIHT &IBHOM TeX HIMIH.

4.3 BneKxTpOHHBIH JOKYMEHT 0OTafaeT MPI3HAKaMK 10 GOpME IIpe/CT ARyl eHHA:

— BHYTPeHHee IIPEACTARIeHHE,

— BHEeNIHee IIPeJCTaRI eHHE.
Mpumeuwanux
1 Bxypercoon NMpeacTaENeXIEM KENAETCK XONPOEAHHAR 3aIGCh IHGOPMALRGL, COITAFASMAR I EOCIIDH-
HIOWAE MAR ITPOT PANDVEKO —Te X HOTT O H € X MOV C P& JIC TE AW IC
2 BHeuooon MpecTABNEIGEM [EBIASTCK EOCIPOIGE e i(e 3MEKTPOHHOIO NOKYMEHTA B IPHIOTHON XNK
BOCITPHATIR HeNOEEXOM hOpMe.

44 Cocras WIEKTPOHHOrO JOKYMEHT &

— COAEpP/KaTesIbHAad HacTh (KOHTEHT),

- PEKBMIMTHAA YACTh (METaf aHHbIE).

Dpumeuwanus

1 ComepxaTemeHag 4acTs MOKET COCTOXTS (Pa3MeNsHO IOTH B MNIOOM CO™ETAXIGH) 3G TEXCTOBOI, IGO0 pas -
TeNMBHOI, AYTHO, MYTD THMEX IGO0 IHGOPMALRTL

2 Pex® IGHTHAR MACTE COCTOMT 3 CTPYXTYPHPOE AKKOTO IO K HAYEHIGO KACOPA PEXEIC MTOE, XAXKIEIN 3G
XOTODEIX IOMEET VEGGMANBHEL: XaPAKTEPIC THKH (HATPIMED, MM, PazMep).

3 Bzaronome e TEIR YACTEN SMEXTPOHHOIO JOKYMEHTA OGECIie YO A8 TCA COOTEETCTE YO LI XOVGL ITPOT PAM MEHO—
Te X HOMOT I8 C K FOMEC C PEIC TEANT.

4.5 CrpyKkTypa WIeKTPOHHOr0 JOKYMEHTa:
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- (EmHuecKad HIH TeX HIdeckad CTPYKTYpPa;
- JIOTHYECKaA CTPYKTYPa (OTHOLUEHHA MeAKAY WIEMEBHTaMH, COCTARIAFOLMME J0-
KYMEHT).
4.6 Ilog AICHEHHPIM LIMKJIOM WIEKTPOHHOTO AOKYMEHTA ITOHMMAETCA ITOCIIE] OBAT &Jlb-

HOCTB COSBITI’II?, KOTOpPaA COIIPOBOXOAET COAAHME H HCIIANbh30BaHME WIEKTPOHHOI0 JOKYMEHTA.

S Buasl 21eK TPOHHBIX JOKYMEHTOR

OUIeKTPOHHBIE JOKYMEHTHI KIacCHOHLIMPYIOTCA CI1 &/ YEOLEM 00pa3ont

5.1 I1o nmprpoge 0CHOBH O HE ) OPMALTHEL

— Ha TeKCTOBbIM WIEKTPOHHBIH AOKYMEHT — WIeKTPOHHBIN JOKYMEHT, OCHOBY COfepiKaHHA

KOTOpPOro COCTABIIAET TEKCTOBAA m-upolmmma;

- HA M300P®MHTEBHBI! WIEKTPOHHBIN AOKYMEHT — WIEKTPOHHBI{ JOKYMEHT, OCHOBY
KOTOPOTO COCTABJLAOT L[&JIOCTHbIe (rpadiriecKHe) 00pasbl 00BEKTOB, IIPefCT ARIEHHbBIE B (OpMe,
He IIpefyCMAT PHBAFOLEH IT0CHMBIIBHOH 00padoTKH,

— HA WIEKTPOHHBIH AyJHOJOKYMEHT — NIEKTPOHHBIH JOKYMEHT, COfepKaHHMe KOTOPOro

cOCTABRIAET MHOPMAHA B GopMe, ITPeAHAas HAMEHH O AJIA ITPO CJTYIIHM B AHHMA,

- Ha MJIBTHMEJHIHBIH NIeKTPOHHBE JOKYMEHT — WISKTPOHHBI{ JOKYMEHT, B KOTOPOM
WTEMEHTBI PaNTHIHOM MPHPOAbI 0CHOBHOM HH(POPMALIE BOCIPOM3BOJATCA B3aHMOCE T3AHO TIPH
TIOMOLITH COOTB €T CTBYIOLMK ITPOTPAaMMHO-T éX HOTOTHMECKMK CPEfCTE.

IIpame wxarus

] K 3000pas ire/m oM JOKyMEHTAM OTHOCSTCA IPAQICHECEI(e 3MEXTPOHEGIE HOKYMEHTHL CONepPAKAFate
¥OTOPEIX COCTARNIAST BICYANEHOS INPeACTAEMEXG(: ODEEXTOE, HANPIOMEP, ® BIQIE DPACTPORON IOWM EeXTOPHON
Tpacdnc.

2 K 1zofpaiimensmsm HOXYMEHTAM OTHOCATCR SMEXTPOHMENE JOKYMEKTH, COMEIVKAHIE XOTODBIX
COCTABNMAET MHDOPMAIGK P GOPME IOCHEOBATENBHEIX CB GAMNHGIX 3MEMEKTOE, NPEACTABNEHIE XOTOPOTO
BOCTIPHEGIMAETCR B QEBICKE HIGL.

3 TexcTOREIe 3NMEXTPOMEGIE HOKYMEHTE MOTYT CONEP/KATE OTHENBHEIE 3MEMeHTH rpadirdecyick obpaios
o53exTor. TAXNE MOKYMEKTHI COCTABNAOT OTHENBHEL( MOMKNIACC TEXKCTOEMX NOKYMEKTOB, KNSR IPefCTABIEHIK
¥OTOPEIX TPEO YIOTCK CPRICTE A KOMIT E Te PHO I pachraxit.

4 00 pazirers Mele 3MEKTPOXHGIE HOXYMEHTEI MOTFT TAXKE COMEPAKATE TEKCTORYE HEDOPMALTED.
5.2 1o cocTaBy FEMEHTOB:
—~ Ha OJHOPOAHBIM WIEKTPOHHBIM AOKYMEHT, COCTOALRMT M3 O0BEKTOB OFHOHM 3HAKOBOH
TIPMPOABI M OFHMHAKOBBI JHHAMIIECKHK X APAKTEPHCTHE,
— Ha Pa3HOPOAHBIM (CMELIAHHBLIL) WIEKTPOHHBI{ ZOKYMEHT, MMEIOLRE B CBOEM COCTaBE

00 eKTHI PANTHUHOH 3HAK OB OH ITPHPOABI M PAsHBIX AHHAMEIIECKEX X APAKT ép MCTHK.
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5.3 1 o mpm anefrie CEEMM X APAKTEPHCTHKAM:

- HA CTATHUHBI{ ISKTPOHHBIT JOKYMEHT — WISKTPOHHBIM HAOKYMEHT, BHeELIHE¢E
Tpef{CTaBN eHHe KOTOPOr0 HEH3MEHHO BO BpPeMEHH (HEIIOABEIKHO)

- HA ZHHAMMUHBE! WIeKTPOHHBIM [OKYMEHT — NIEKTPOHHBIM AOKYMEHT, COfepiKalpE
HHGOpMAIREO B (OpMe TIOCIe/ 0B ATEAbHBIX CBA3AHHBIX JIEMEHTOB, M [IPEACTABIIEHIE KOTOPOro
HM3MEHAETCE BO BPEeMRHIM (BOCTIPHMIFMMAET CA B ZBH K EHITH) .

IMIpume ra xxe — Ecmnt qokyMeHT 10T cMRIARGGIIT COCTAR MO IIHANICZECKION XAPAKTE PIC TIKAM,
er0 OTHOCAT X NIHAMI{IHEIM 3ITE K TPOHEGRIM TOKYMEHTaM.
5.4 T o xomIfHe CTBY 1 €MEHTOB!

— HA IIPOCTOH NIeKTPOHHBIA AOKYMEHT, pé M3 0BAHHBII B BHe OQHOro ¢aivia;

— Ha COCTABHOH WIGKTPOHHBE! JOKYMEHT, PeaIHM3OBAHHBIN B BHZe Habopa ¢aitics,
COCTOALMX M3 HECKOIBKHMX HHGOPMAITHOHEBIX € HHL].

IIpume yauue— Hatop daiome Mowe T cOCTOATE 16 OFHOPONHAIX HTH PASKOPOTHEIX HHD OPMAIRD H-
HIX eI IECOL CB3 AHHMX 0T HE CBS3 AHHBIX APYT C X PYTOM ITDSOVEEI ME( CCRITI KAMIEC.
55 Tlo crpykType KOHTEHTA:

— HA JMHeHHBIH WIEKTPOMHBOT JOKYMEHT ¢ [IOCIEAOBATENBHON JIMHEHHOH CBIIBIO
HMHG OPMALI OHHBL: eJMHFIL (H anprmMe], WIEKTPOHHAA KHHT 8),

— Ha THIIEPCCHIIONHBIN 2NICKTPOHMBIT QOKYMEHT ¢ IIPOCTPAHCTBEHMOH HeNIHenion
GH CT éMOH CCHPIOUHBIX OTHOLUEHHH .

5.6 Tl o mpomMcx ak feHH IO KOHT eHT A

— Ha CAMOCTOATENbHBIM WIeKTPOHHBIN JOKYMEHT (fOKYMEHT, CO3J&HHBIH H3HAYAIBHO B
wudpoBoit dopne),

— H& KOITMIO @HAIOTOBOT O AOKYMEHT& (paree He IPeACTaBIIEHHOr 0 B WIEKTPOHHOH G opMe);

— HA pPeJaKLIo NI1eKTPOHHOL 0 JOKYMEHTA,

— H& BEPCHIO NISKTPOHHOro JOKYMEHTA.

5.7 1o coOTHOMIEHIIO ¢ MCXOMHDIM HCT OUHIKOM

— H& CAMOCTOAT&IbHBIN WIEKTPOHHBIT AOKYMEHT, CO3JAHHBLI BIIEPBbIE B NIEKTPOHHOH
dopnze;

- Ha KOIMIO NIEKTPOHHOIO JOKYMEHTA, TIOJ KOTOPOH IOHEMAETCHA pPe3WIbTAr Ipalfecca

TIOB T OPEHIA FICKTPOHHOr 0 JOKYMEHTA CHOCOBOIM, OTJTHYHBIM OT ¢II0¢00a ero CO3qarxa,

Mpxmewannx

1 Ilp1c cosparzat xormae 2 03 MoK HO 10 Mezeioe dopmar, ohopmmesar, oOpMAaTa X T.I., HO KHe eTO cOmepX a-

2 Koroepoparae IMpOIcs OXICTCK ¥AX ¢ AHANOTOE OTO (IG#)pOEAs KON AHANIOI O OO TOKYMRKTA), TAK I C
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AMEXTPOHHOTO ZOKYMEKTA — C OPITHHANA, B €PCIGL, PefaAKLEGL AP YTOM KOTHOL,

- Ha KOMIDOIALIO WIEKTPOHHOTO AOKYMeHTa (COCTARNEHME KOHTEHTA IEKTPOHHOrO
AOKYMEHTA HA OCHOBE HMCIIQUIb3 OB AHMA/3AMMCTBOBAHHMA MAHHBIX M3 YAKe CYLIECTBYROL[HX
IEKTPOHHBIX JOKYMEHTOB),

-~ Ha KOHBEPTHPOBAHHBI WIEKTPOHHBIH JOKYMEHT ([IepeB O WIEKTPOHHOTO JOKYMEHT & k3
ogHoro ¢popmara B PV OH),

— Ha TpaHcOpPMHPOBAHHBIN NIEKTPOHHBIN AOKYMeHT (AOKYMEHT, TIepeB e/ eHHbIH M3 OfHOH
3HAKOBOH CHCTEMBI B APYTYIO).

Mpume vaue — Kxarbonee pacrpocpaneraom criocobam TpaxeGopMALIGT O THOC AT ABTOMATICLe-

CXOe PACTDZHARAHI(® TEXKCTA, Pevdl, ap TOMATIHE C K I TMePeEOX TeXCTA, AR TOMATICEC ¥IO( C HHTe3 petit.

6 Texmomoru4eckue XapaKTepHCTHKH 3JICKTPOHHOI'0 JOKYMEHTa

6.1 TexHoIOrHe ckMe XapaKTEePHMCTHKM WIEKTPOHHOTO ZOKYMEHTa 00pa3sOBAHBI THIIOM
AAHHBIK, MATEPHATBHOH (GOPMOI HOCHT &NlA, CPefOH OBITOBAHEL, ITPOr PAMMHO—&ITIAP ATHOH Cpe-
ROH, OpMATaME X PAHEHHA M ITP & CT AR eHHA.

6.2 B umMaI0 THIIOB JAEHHBIX, OOp VIOLMX HIEKTPOHHBII AOKYMEHT, BXOGAT: LHdpa,
3HAK, OYKB 4, CIIeL[MANBHbBIE NIEMEHTHI 0(QOPMIEHHA (HANPHMED, CITHCKH, TalTHIPI), PasJIIHbIE
THIIbI H300paske I (CTATHMHOE KIH JHHAMKYH 0¢), ay{HOAAHHbIE, BHeOaHHbIE.

6.3 Cpeaa ObITOBAHMA WIEKTPOHHOrO JOKYMEHTa ONpeAeNdeTca TeXHOIOrHeH ero pac-

TIPOCTPAHEHHMA, PEKHMOM ZOCTYITIA M X APAKTEPOM B3 AHMOJ eHCTBHA C ITOJB3 OBAT &ITEM
6.3.1 CuexTpOHHBIE OKYMEHTHI I10 TeXHOIOr ME PACIIPOCTPAHEHHA:

— JIOK&IbHBIH NIeKTPOHHBIH JOKYMEHT, IpeHa3HAYeHHbBIH 1A HCIIQIb3 OB 8HHMA B PEXMME
JIOK&IBHOTO AOCTYIa M PAacIIpoCTpaHAeMbIi B BHZE HACHTHUHBI( =K3eMIDIAPOB (THp&Ka) Ha
ChEMHBIX MANIMHOYHTAEMBIX HOCHT&IAX MU (afiios [I1 MCTIQIB30BAHMA Ha CIIELMATH3HPO-
BAHHBIX YCTPOMCTB &X /P14 BOCTIPOM3BE/leHMA TEKCTA, 3BYKA, H300paK eHuA,

— WIEKTPOHHBIM JOKYMEHT CETEBOr0 PACHPOCTPAHEHMA YA&IEHHBE! JOCTYII K KOTOPOMY
OCYINeCTRIAGTCA ¢ APYroro KOMIILIOTEPa, KIM MHOrO CHELHMATHIHMPOBAHHOrO YCTPOHCTBA Uepes
MH OPMALRH OHH O- TEJI eKOMMYHHKALMOHHbIE CETH,

- WIEKTPOHHBIA AOKYMEHT KOMUIEKCHONO PacIpPOCTPAHEHHMA, HacTh WIEMEHTOB KOTOPOro
MpeAHasH aueHa 14 JIOKATBHOr0 MCIINIb30BAMMA, APYTAL HACTh WIEeMEHTOB IpegHAasHaUeHa JI1A
PacIIpOCTPaHEHHA Yepes HHQOPMALIMOHHO- TeNl eKOMMYHHKAI[MOHHbIE CETH.

6.3.2 SneKTpOHHBIE AOKYMEHTHI 10 PEAMMY JOCTYIIA

— OTKPBITBIH JOCTYII,

- orp AHITIeH HbIH AOCTYIL
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6.3.3 GneKTpOHHbIE JOKYMEHTHI II0 X APAKT ePY B3AMMOZ eFCTBMA ¢ IIONB30BATEIEM
-  HAeTepMMHMPOB #HHBI{ WIEKTPOHHBIM AOKYMEHT, CIIOCOO B3 AMMOAEHICTBMA C KOTOPHIM
OITp e eJ1eH TIP OM3 BOAMT &JTeM M He MOKET ObITh H3MEHEH ITOVIb3 OBAT &JIeM.
- HMHTePAKTHBHBIT (HeJeTepMHMHHPOBAHHBEL) NIEKTPOHHBIT AOKYMEHT, CII0c00 B3 aHMOe H-
CTBHMA C KOTOPBIM ITPAMO EOTH KOCBEHHO YCTAHARIMBAETCA IIQNB3O0BAT&JIEM B COOTB &T-
CTBHH C €r0 MHTEPECAME, L{eJIAMH, YPOBHEM IIOAT OTOBKH M T. I1. HA OCHOBE MHG}OpMAI[HE
H C TIOMONIp KO &I OPHMTMOB, OITP & eyl eHHbIX ITP OX3B OAHMT ETIEM.
6.4 TexHWIOTHECKOE 00&CIIEUEHIE NIEKTPOHHOTO0 JOKYMEHT & BEJIFOUAET MH( OPMALRH OH-
HO-TEX HOUIOTHUECKYE0 KOHCTPYKLMIO, YCIOBMA B OCIIPOM3BEAEHHMA, IMIaTdopMy M Crocod ero

YCTAHOBKH.
6.4.1 HudopmarposHO-TexHATOrMyeckad koucrpyrpa — o TOCT P 7.0 83.

6.4.2 I1 o ycimoB HAM BOCITP OM3B e/ EHHA BBIALNAIOT !

- maT$opMO3aBHCHMbIE NIEKTPOHHBIE JOKYMEHTDI, ZOCTYIIHbIE A IIPOCMOTPa Ha
OJHO¥ AITTapaTHOH IDTaTd OpMe H/EOTH OMep AL{MOHHOH CHCTEME,

- roaTdopMOHe3aBH cMMblIe (KPOCCITIAT () OpMEHHbIE) NIEKTPOHHbIE JOKYMEHTBL [ 0-
CTYTIHBIE ANA IpOCMOTPa Oailee ueM Ha OfHOH armiapaTHOM ImrardopmMe MMM OITepalMOHHOH
CH CT €ME.

6.43 ITo aroco0y ycTaHOBEH:

- AOKYMEHT, BOCIIPOMSB OfHMbIT Oe3 YCTAHOBKM Ha JKeCTKMH JMCK KOMITBIOTEpa —
@B TOMATHMECKOe BOCTIPOMIBeAeHMe QOKYMEHTA MM BOCITPOM3BEJeHMe JOKYMEHTa IIPH BbIOOpE
(aFoIa HIK CCHUIKH,

- MOKYMEHT, BOCIPOMIBOAMMBI C YCTAHOBKOH Ha JKeCTHMH JHMCK KOMIBIOTepa —
BROIQUIHEHHME JeHCTBHI 110 YCTAHOBKE ITPOrPaMMHO-TeX HWIOTHUYECKOr0 CPeJCTBa 1A IOUIEy-

IOLErO BOCITP O3B € €A,

7 UpenTH{®IK Al 3J1€K TP OHHOT 0 JOKYMEHTa

7.1 TiomI MeT §TaHHBI |

— OMHCATENIbHBIE MeTafaHHbIe (JaHHBIE AJA TIOMCKA M MAEHTHQHKALFG COJepuk aHHA
IEKTPOHH Oro J0KyMEHTa),

— CTPYKTYPHBIE MeTagaHHble (JaHHbIE O TOM, KAKHM 00PA3OM PACIIQI OXKEHBI M COEHHe-
HBI W1 &MEHTHI COfeP/KAHMA),

— aMHHHCTPATHBHbIE MeTaJaHHbIe (faHHbIe 1A YIIPARIEHHA M 00ecIIedeHHA ¢OX PaHHO-

CTH AMEKTPOHHAr 0 AOKYMEHT &, BIIIIOUAA TeX HIMUECKHE H IIPABOBBIE !ICHEKTBI)

10
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— HAEHTHOMKALIMOHHbIE MeTa] aHHbIe (JaHHbIe, KOTOpbIe OHOZHAUHO OIIpefeN AT

00BEKT).

7.2 THITBI PEKB H3UT OB WIEKTPOHHOI0 JOKYMEHT &

— CIIP&B OUHbIE PEKBH3HTHI AEKTPOHHOIO JOKYMEHTa, BKIFOUAIOT [)EKBH3MTHL, HHT epIIpe-
TAL[MA KOTOPbIX He 3aBHMCHT OT KOHKPETHOH pealiali NIEKTPOHHOT0 AOKYMEHTA,

— CEPBHCHBIE PEKBH3MTB] NIEKTPOHHOT0 AOKYMEHT&, IO KOTOPSIMH ITOHMMAKT PeKBH3H-
ThI, MHTePITPET ALJMA KOTOPOr0 00YIORIEH A KOHKP eTHOH Peanisalei NIeKTPOHHOr 0 JOKYME H-
T8 B KOHKPETHOMH CPefie ero CYLeCTBOBAHMA.

IIpume vanue —K cepercruam pexsiciram omHoC AT <X daitras, eaTa co:gAKMA daionas, epazmep

~

daitras.

7.3 PexBM3HTBI WTEKTPOHHOIO JOKYMEHT & COCTOAT M3 ABYK HacTe:

— NEPEMEHHAA YacTh PEKBH3HTOB JOKYMEHT8, KOTOP&A COOTBETCTBYET ero KH3HEHHOMY
pEaTy (LIpudT, paspeneHie, CTeNeHb CAKaTHA),

—IOCTOAHHAA YACTh PEKBM3MTOB JOKYMEHTE, KOTOPAA OTPAXAET CYLHOCTh JOKYMEHTA H
€T 0 MHHB KTy &b HbIe 0C00eHHOCTH ( COA Uk aHMe, JaTa CO3JaHHA H T J.).

7.4 BBDCO}U‘IBIE CBEJEHHMA JEKTPOHH Oro JOKYMEHTa COTEPXaAT WIEAVION[HE IEMEHTI

— THTYIBHbIE [ AHHBIE,

— CBeeHMA 00 aBTOpe (ax) M APYIMX (HIMUECKHX M IOPHIMUECKMX JIMI[AX, YUACTBOBASB-
LIMX B CO3JaHHH NIEKTPOHHOTO JJOKYMEHTA,

— 3arylaBHe K TeKCTY HIIHM 00l[ee 3arsaBHe,

IIprme wa xite — IIpi OTCyICTEIGE 3 AIMABIK K TEXCTY I01EC ODLLETO 3AITABMA B 3J02 KTPOIHOM TOK yME H-
e GIOMOrpadHpyRLee YUPeAKIORHIE MOKET CAMO XATE OOL{ee AINAEN(, JO(OO MCIONGIOEATS IEPERE CTPOKN
TPOIE B HIR, IEPEEE XAAPH IOEMA, TT2pPE 518 hPas B AYHOOKYMEHTA

— (opMy COREpPKAHMA WIEKTPOHHOrO JOKYMEHTA, KOTOPAA OIpPefellieTCA 110 IPHPOAE
OCHOBHOH MH(pOpPMALFE (HaIpHMEep, TeKCT, 3BYKO3AITHMCh, AYAHOBH3 YATBHOE 30 0pak eHHE) ,

— YKa3 @HHe caHTa OPraHHs3alfi HIH IIePCOHATLHOr O CaiTa, Ha KOTOPOM PasMell] eH WIeK-
TP OHHBI 0K YMEHT,

— AATY, MECTO M BPEMA CO3/aHHA NIeKTPOHHAT 0 0K YMEHT &,

— BHJ] NIEKTPOHHOTO JOKyMeHTa (HallpHMep, VIeKTPOHHOE H3AaHHe, NIEKTPOHHO0E ITHCb-
MO, PEKTIAMA, COODINEHME B COLMMATTBHBIX CETAX),

— M eHTHMKALHM OHHBIT HOME]D, KOTOPBIT MCIIQNES VET CA AMA P eIH CTP ALTMH NIEKTPOHHOr0
AOKYMEHTA,

— COOTHONIEHHE C HMCX OfHBIM HCT OUHIMK OM ( OPHT HHATTBHOCTD) |

— olmacTs QH3MUECKOH XapaKTePHCTHEM, B KOTOPOH YK bIBAIOTCA GopMar, pasMep, npo-
TP aMMH 0—aITIapaTH VIO CPeAY WIEKTPOHHOr0 AOKYMEHTA, ZATY 00OHOBJEHHMA M AP |

11
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— ofuTacTh MECTOHAXOAJ{eHHMA, B KOTOPOH YKa3bIBAIOT CA MAEHTH(HKATOP KOMMYHHKALIH-
OHHOr 0 ycTpoHcTBa B ceTH (Hanpmmep, IP-agpec), agpec caftra 5 cetw rmrepHer (URL), mecto
XPAHEeHHA (3 HMECKOr0 HOCHT&NA HT.IL.

— MHHHMAITbHBIE CHCT éMHBIE TP e b 0B aHkA,

— OHOUIHMOT eHHYIO CITeLH QMK allMI0, KOTOPAA COMEPAMT CPOK XPAaHEHMA, YIeTHBIT HOMep
AOKYMEHTA B OMONIMOTeUHOM (OHAE,

— 3HAK MH(} OpMAIMOHHOH ITpP O YKL H.

7.5 BerxogHsle cBeJeHHA M4 WIeKTPorHoro mganma —no OCT P7.0.83.

7.6 ITopagox cocTaBierMA OHOTHOrpade KoM 3aIMCH WIEKTPOHHOro AOKyMeHTa — I10
ocT7.1.

7.7 Br1oxy yHMB ep CATBHOr0 Habopa MeTagaHHbIK:

— AAQHHEBIC 06 WIEKTPOHHOM AOKYMEHTE KakK FHTeJLIEKTYalb HoM o0BexTe (CBCREHI‘IH o]

CO3qaTelIe, SQTJIBBHH/HGZ!BGI'MI, OTBETCTB EHHOCTH, COJEPAKAMEE K A3 BIKOBOH IIPPE{WIEJIQ'IOCTH);

— CBEEHMA 00 WIeKTPOHHOM AOKYMEHTE KaK 0 QI3MuUscKoM 00BbexTe (opmar, pasmep,

KOMITOHEHTB, afpecHad HHGOPMALA),

— XApaKTePHCTHEM AJIMHEHHOrO LMKJIA WISKTPOHHOrO0 JOKYMeHTa (JaThl M HHbIE Napa-
METPBI BPEMEHH) |

— AAHHBIE O CBA3HM KOHKPETHOrO WIEKTPOHHOrO AOKYMEHTa ¢ APYTHMH NIEKTPOHHBIMH
AOKYMEHTAMM (CBEEHHMA O BEePCHHM, B3AMMHOM LIMTHPOBAHMM, OTHOLUEHMAX «POA—BHA» H
«9acTb—L[eJI0EN),

— CBg{eHMA O JOCTYTIE K WIEKTPOHHOMY AOKYMEHTY (YCIOBHA, TIPABa M IIPABIIIa MCIIONE-
30BAHHMA) .

7.8 CriocobbI cBA3H MeXAY MET 8/ AHHBIMH I U1K TPOHHBIM /{ OK YMEHTOM

— MeTaJaHHble COJE[UKaT B SAIMCH, KOTOPai XPAHMTCA OIJENBHO OT OITHMCHIBAEMOrO
WIEKTPOHHOTO J 0K YMEHTa,

— MeTafaHHbIE X PAHAT HEIIOCPEJCTBEHHO B WIEKTPOHHOM AOKYMEHTE H H3RIEKAIOT H3

HETO I10 MEPE HEOD Bx OA¥MMOCTH.



OC HTH "Texskenmept”

FToCT P7095-2015

YK 004.91:002(083.74): 006.354 OKC 01.140.30
Korouespre cmosa: OmOmMOTEMHOE ge0, WIEKTPOHHBIN AOKYMEHT, BBIX OffHbIE CBEeAEHMA, METa-

AAHHBIE, TEXHWIOTHYECKIE XapPaKT ePHCTHEXL, CTAHJAPT
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